
 

HUMAN RESOURCES ADVISOR 
 

GF Urecon is a leading Canadian Manufacturer of pre-insulated pipe systems to the municipal, 

HVAC, mining and industrial sectors for over 48 years.  It has more than 150 employees and two 

plants located in Coteau-du-Lac in the Vaudreuil-Soulanges area and in Calmar, southbound of 

Edmonton, Alberta  

 

We are seeking a Human Resources Advisor for GF URECON's head office in Coteau-du-Lac 

(Québec) ready to participate to the company’s growth plans. 

 

Summary:  

 

The candidate will be responsible for managing the company's recruitment process and actively 

participate in the development, improvement and implementation of the human resources 

policies, procedures and programs. 

 

Responsibilities: 

 

� Manages the recruitment process (job posting, interview, job references, job offer, etc.); 

� Implements recruitment strategies; 

� Works closely with recruitment agencies to fill seasonal positions; 

� Coordinates employee orientation and training; 

� Advises department managers on HR matters;    

� Respond to employee questions about company policies; 

� Provides support and assistance to employees on HR company policies;  

� Assists with payroll and benefits administration as required; 

� Contributes to the development and implementation of training programs;   

� Manages health and safety files;     

� Coordinates performance appraisal process; 

� Participates in the planning of social activities. 

 

Requirements:  

 

� Post-secondary education in Human Resources or Industrial Relations or administration. A 

combination of training and experience will be considered.   

� Minimum of two (2) to four (4) years of experience in a similar position ideally in a 

manufacturing environment; 

� Passionate about recruitment and strong interest for people; 

� Bilingual, written and spoken (French and English); 

� Excellent knowledge of social media; 

� Availability to travel up to 4 times per year to the Alberta plant; 

� Focused on customer service and teamwork; 

� Ability to manage priorities and organize work to be accomplished; 

� Excellent MS Office skills; 

� CHRP certification preferred. 



 

 

GF Urecon offers a competitive compensation package, a superior benefits package (group insurance, 

RRSP, personal days, health promotion, etc.) and an exciting work environment.   

 

Are you ready for a new challenge? Do you want to progress in a world-class manufacturing company? 

Are looking for a career close to your home? If so, please send your resume to the following address: 

 

  

GF Urecon 

Att. Human Resources Department 

75, Bvld Dupont 

Coteau-du-lac (Québec) 

J0P 1B0 

Fax: 450-451-4323 

Email: hr.quebec@urecon.com 


